[image: image1.png]MACQUARIE

/7

10TH ANNIVERSARY

[N

WEEK
END

FESTIVAL




THE NOOSA LONGWEEKEND (NLW)
GUIDELINES FOR VOLUNTEER DRIVERS

(To be read in conjunction with 
The Noosa Longweekend Volunteer Guidelines)

Description of the job

Madills of Noosa is this year sponsoring the NLW festival by the provision of a fleet of their cars, which will be used to provide a courtesy car service for visiting artists. Volunteers are being sought to drive these cars.  Trips will be to and from the Sunshine Coast airport and around venues and accommodation houses in Noosa.  

Volunteer Drivers must be over the age of 25 years and under the age of 75 years, and must hold a current Australian Driver Licence. Each selected Volunteer Driver will be required to complete and sign a Driver Application and Declaration form (copy attached). As well as recording your personal contact details and driver licence number, you will be asked to comply with a NLW code of conduct outlined below. You will also be asked to tell us of any relevant blemishes to your driving record, and any limitations to your driving capacity (eg night driving) that Noosa Longweekend should know about.

There will be Team Leaders for the group of Volunteer Drivers, and drivers will receive their travel instructions, job sheets, from these Team Leaders.  Drivers will be required to keep in  mobile phone contact with the duty Team Leader, and will be required to immediately report any likelihood of a delay.  A likely arrangement is that drivers will be asked to work in shifts of up to 5-6 hours.

Madills requires drivers to complete a Driver Authority Form each time a new shift is begun.  By signing this form the driver agrees to abide by conditions set by Madills for the care of their cars; a copy of this form is attached.

Drivers will be provided with access to a credit system for the purchase of petrol, at the expense of the NLW.

Personal appearance and behaviour

Drivers will, in effect, be ambassadors for the NLW and its aims, and also representatives of the Sunshine Coast community.  It is therefore important that drivers’ behaviour be appropriate at all times and that cleanliness of vehicles be maintained. 

We ask that volunteer drivers adhere to the following code of conduct:

· Drivers are required to abide by a zero alcohol and drugs policy before and during shifts.

· Smoking, eating and drinking (other than water) are not permitted in sponsor vehicles.

· Vehicles must be kept clean and tidy throughout the Festival.

· Drivers are required to adhere to the NLW dress code.

· Drivers must follow all sponsor instructions and procedures.

· Drivers must notify the duty Team Leader immediately of any potential delays. 

· Failure to follow directions by NLW staff or the Team Leader may result in termination of the volunteer role.

· Please respect the special guest status of visiting artists. Please do not ask them for autographs.

Insurances

1.  All loan vehicles are comprehensively insured. In the event of a claim being made for the repair of damage to a vehicle a $500 excess applies. Noosa Longweekend Inc will pay this excess, provided that the Volunteer Driver has not committed a traffic offence when the damage was sustained. 

2.  All loan vehicles are registered and so carry Compulsory Third Party insurance which is available to cover damage to third party property and meet claims for injuries to third parties.

3.  Noosa Longweekend Inc carries Public Liability insurance which is available to meet claims for personal injury by Volunteer Drivers while acting on behalf of NLW.

Important contacts

Garth Donaldson (Team Leader)....................................5474 4785  and  0408 734747

Geoff Hart (Volunteers Co-ordinators)..........................5474 3929

Ian Mackellar (Festival Director)...................................5474 9941

Amanda Powell (Festival Coordinator, NLW office)....5474 9941

Madills Roadside Assist................................................ to be advised 


Volunteer Driver Application & Declaration Form

Noosa Longweekend Festival

15 - 24 June 2012
Name


_____________________________________________

Home Address
 _____________________________________________




 _____________________________________________

Daytime Phone
 _____________________________________________      

Mobile Phone

______________________________________________ 

Email


______________________________________________

Age                             ______________________________________________

Driver Licence Number______________________
         Expiry Date __________________

Years of licensed driving                                    _   
         Licence sighted:                                

I declare that:

1. I have completed a Volunteer Application for the Noosa Longweekend festival of 2012.

2. I have read and understood and will comply with the Noosa Longweekend (NLW) 2012 Guidelines for Volunteer Drivers.

3. I accept that it is my important responsibility to advise the NLW Volunteers Co-ordinator of any limitations to my physical ability or qualifications to my driving record which bear upon my suitability for this job. 

4. I shall complete and sign the Madills of Brisbane Driver Authority Form each time I drive one of their loan vehicles.

5. I apply to become a Volunteer Driver for the Noosa Longweekend festival 2012. 

Signed___________________________________


Date_________________
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